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Keeping Adults Connected
to Their Communities.

Since 1953,



JOB ANNOUNCEMENT – 11/4/2011
POSITION TITLE:
Personal Services Coordinator
  

DEPARTMENT:
Wellness Center



REPORT TO:     
Program Director  

______________________________________________________

Bay Area Community Services is a non-profit, community-based agency serving Alameda County by providing a comprehensive array of mental health and older adult services.

I.
POSITION OVERVIEW
The Personal Services Coordinator (PSC) is responsible for providing high quality wraparound and clinical services in the community for adults who are ready to exit the mental health system.  Services include multi-axial diagnostic evaluation, clinical assessments, individual, group and family psycho-therapy, and active transition planning.  Clinical practitioner of all of the necessary therapeutic interventions for participants to transition from the mental health system to living independently in the communities of their choice. 
II.
DUTIES AND RESPONSIBILITIES (*Essential Functions):
1. *Responsible for a full complement of therapeutic services, including individual, family and group therapy for participants within the Personal Services Coordinator's caseload as assigned. 
2. *Responsible to provide a minimum of 67% direct therapeutic services in an outpatient format , i.e. by the minute. 
3. *Responsible for Clinical Assessment, screening referrals and conducting clinical procedures which include diagnostic evaluations 

4. *Responsible for formulating a treatment plan in conjunction with the recovery team which captures hopes and dreams, strengths and barriers to achieving their goals.  

5. *Responsible for authoring and implementing electronic health record in Clinicians Gateway.
6. *Responsible for working within a recovery team for development of community asset building as a means to exit the behavioral health care system

7. *Responsible for traveling throughout Alameda County for the purposes of mobilizing therapeutic interventions so as to reduce barriers to accessing services.

8. *Coordinate services utilizing a Housing First Evidence Based Practice, conduct housing assessment and work with partners to achieve sustainable housing in the community of their choice within their means  
9. *Coordinate for benefits assessment and gap analysis and partner with client to apply and advocate for benefits for which they are entitled 

10. Other duties as assigned.

III. 
QUALIFICATIONS:
Licensed or license eligible LCSW/ASW or MFT/MFT-I. BBS registration required.  The ideal candidate will be well versed in the principles of wellness and recovery, have the ability to work both independently and cooperatively as a member of a treatment team, and able to maintain a flexible work schedule in accordance with participant and program needs.  This individual must be able to multitask and manage time to effectively provide a wide range of services to participants in the community surrounding the Wellness Centers.  2 years community based experience preferred.  Excellent computer skills in word processing required.  Ability to type 35 words per minute.
V.
ADDITIONAL REQUIREMENT:
Must have a valid California Driver's License, a good driving record and verification of personal vehicle insurance coverage.
VI.
CLASSIFICATION:   Non-Exempt, Hourly, full to part time
VII.    COMPENSATION: Wage: $20.71/hour.   Benefits include 10 days annual leave, 12 days sick leave, 10 holidays, 2.5 personal days, fully paid medical, dental, vision, life insurance; voluntary optional 403(b) salary deferral retirement plan. 

APPLICATION PROCESS: Send resume and cover letter to: 

Human Resources, Bay Area Community Services, 1814 Franklin Street, 4th floor Oakland CA 94612

. 
Email: bacshr@bayareacs.org                     Fax: 510-569-4589
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